All visitors and members of staff must

recognise that the safety and well-
being of children is our paramount
concern.

Any safeguarding or child protection
concerns must be reported to the
Designated Safeguarding Officer.

Designated Safeguarding
Officers

Designated Safeguarding Lead and
SENDco
Victoria Thomas

Deputy Safeguarding Lead and
Headteacher
Laura Kendell

Remember, if you are concerned
about a child or young person,
contact the MASH (Multi Agency
Safeguarding Hub) 01803 208100

Safeguarding is everyone’s
responsibility

Visitor
Information

Protect yourself and
children

Don’t use your mobile
Don’t be alone with a child

Report any concerns to a member of
staff

Read or ask about our safeguarding
documents

The lead adult is
Mrs Victoria Thomas,
SENDco and DSL

Torre C of E Academy
Barton Road
Torquay
TQ14DN
Email -
office@torre.acexcellence.co.uk

https://www.torrecofeacademy.org

SAFEGUARDING
CHILDREN

Guidance for adults

visiting or working with

Torre C of E Academy

Welcome to Torre C of E Academy.
Visitors bring worthwhile experiences
to our pupils, which we hugely value
and appreciate.

This leaflet provides some guidance
on working safely with out pupils and
tells you what to do if you have a
concern about a student.

Please read it carefully and do not
hesitate to ask if you require any
further information.



Keeping Children Safe

We all play an important part in keeping
children safe whilst working in or visiting
the school site. This is whether you are
directly employed by the school, or
working as a contractor or sub-contractor,
or avolunteer. We value you all, and thank
you for following these vital procedures
to keep all our children safe.

Keeping Ourselves Safe

We must also take steps to keep ourselves
safe.

Our actions can sometimes be perceived
in a way that was not intended. We want
to promote safe working practices for
everyone on the school site, whatever
your role.

To keep yourself safe please follow this
advice...

Remember...

* To wear your visitor lanyard at all times

* To be aware that contact made outside of
the school environment as a result of you
coming into contact with a pupil whilst
you are on a school site, may have an
impact on your employment or visitation
to the school.

£

Any Verbal or physical contact with pupils
(this applies both on and off site) should be
appropriate and a part of an agreed reason
for your visit.

Do not respond to verbal or physical
contact from pupils. If this occurs or you
have any other concerns about a pupil
behaviour, then report it to the member of
staff who is working with you.

Please do not give any personal
information to any pupil. For example, your
address, telephone or mobile number,
email address or personal websites.

Do not take any photographs of children
without prior consent. Please ensure that
mobile phones are turned off whilst you are
with children.

Do not accept or respond to a pupil
attempting to give you personal
information. For example, their address,
telephone or mobile number, email address
or personal websites. Do let a member of
staff know if this has happened.

Do not accept verbal or physical abuse
from a pupil. DO NOT respond yourself, but
report it immediately to a member of staff.

Do not be in an unsupervised one to one
situation with a pupil.

If a child discloses something of a
personal nature to you:

e Do not promise confidentiality.
e Do not ask leading questions.
e Do notinvestigate.

Do...

e Listen.

e Do reassure the child.

e Do tell them you will have to inform a
senior member of staff / the
Designated Safeguarding Officer.

¢ Do make a written account which you
sign and date.

Always report your concerns to the
member of staff who is working with you.
They will report this to the Designated
Person for the Child Protection, therefore
ensuring the child is safe and listened to.

PLEASE FOLLOW THE ADVICE IN THIS
LEAFLET AND KEEP YOURSELF AND OUR
PUPILS SAFE!




